
ST. PETER’S ANGLICAN CHURCH 

BIRMINGHAM, AL 

 

Assistant Pastor 

 

GENERAL DESCRIPTION:  The Assistant Pastor (hereafter called the Assistant) will assist the Rector 
in the pastoral ministry of the church. This position requires that a major emphasis be given to the 
oversight of family ministries (i.e., children, youth, and their families). It will also include the ministry of 
Word and Sacrament, teaching in various venues, pastoral care of the parish, and assisting in day-to-day 
operations in the church.  
 

CORE VALUES FOR THIS POSITION: Family Life, Community Life, Healing, Leadership 
Development, Prayer (see https://www.stpetersbhm.org/identity/) 
 

POSITION GOALS:   

• Serving under the Rector, the Assistant will effectively serve as a spiritual leader of the parish, 
working to equip the saints for the work of the ministry. 

• The Rector will be able to rely on the Assistant in sharing the burdens of pastoral care for the parish.  
This includes the ministry of Word and Sacrament. 

• In particular, the Assistant’s oversight of the children’s, youth, and parent-oriented ministries 
(hereafter called family ministries) will result in the growth of those ministries such that family 
involvement is increased, children and youth come to know Jesus Christ as their personal Lord and 
Savior, and grow in grace in such ways that are appropriate to their age and maturity. 

 
TIME:  Full Time.  The workweek is Sunday-Thursday.  Work on other days may be required from time 
to time.  As a ministry position, the work frequently requires more than the standard 9:00-5:00 
commitment found in secular work.  Special events and emergent situations may require work in evenings 
and at night.  
 

SUPERVISOR:  Rector 
 

RESPONSIBILITIES: 
• Develop, implement, evaluate, and revise as necessary all systems, processes, and procedures to 

fulfill the position goals. 
• Attend weekly pastoral staff meetings and other meetings as required. 
• Recruit, train, supervise, and retain all family ministries’ staff, to include other paid staff, interns, and 

volunteers, ensuring they are fulfilling the aforementioned goals. (Note that the hiring of paid 
positions requires the approval of the Rector.) 

• Assist in the conducting of services of worship and, in the pastor’s absence, take the lead in such.  
This shall include coordination with all worship ministries, preaching the word, and administration of 
the sacrament of the Lord’s Table.  Presiding at baptisms, marriages, funerals and other rite may 
likewise be required.  The Assistant shall ordinarily be the celebrant at any service in which the 
Rector preaches.  The Assistant can expect to preach at least 8 times per year. 

• In coordination with the Assistant Pastor for Pastoral Care, assist in the provision of pastoral care, to 
include hospital calls, home visits, and pastoral counseling. There should be a special (but not 
exclusive) focus for care of families with youth and children. 

• Cooperate and coordinate with parents to assist them fulfilling the aforementioned goals in their 
families.  Must fully and lovingly engage with parents and inspire them to fully participate in the 
ministry. 

• Demonstrate the fruit of the Spirit and the Biblical characteristics of leaders as enumerated in Titus 
1:5-9, 1 Timothy 3:1-13, and Ephesians 4:12-15. 



• Grow in personal holiness and maturity, including the reading, understanding, and application  of 
Scripture, personal prayer and worship, and love of God and His people. 

• Build relationships of transparency, open communication, care, empathy, trust, and respect within the 
parish, especially in getting to personally know and care for families with children and youth. 

• Other duties as assigned by the Rector. 
 

REQUIREMENTS: 

• A Master of Divinity or its equivalent from an accredited school. 
• A minimum of three years’ ministry experience, with a substantial portion of that in family ministry 

related areas. 
• Ordained to the priesthood in the Anglican Church of North America. Consideration will be given to 

those candidates who are ordainable to the priesthood within six months of hiring. 
• Licensed or licensable as a priest in the Anglican Diocese of the South. 
 
STIPEND & BENEFITS: 
• Stipend:  $48-52,000 per annum, based upon experience. The Assistant shall coordinate with the 

Vestry on the apportionment of the stipend between salary and housing allowance. 
• Health and dental insurance and employer-contributing 401(k). 
• Job-required continuing education and training be provided in coordination with the Rector. 
• Leave and vacation time will be in accordance with the parish policy. 
• To the extent it is consistent with canon law, the parish will make every effort to ensure the stability 

of the tenure of this position. 
 
 
 
______________________________    ___________ 
Mark A. Quay, Rector     Date 
 
I hereby accept the position of Assistant Pastor as outlined in this description effective 
_______________. 
 
 
 
______________________________   ___________ 
Peter Smith, Assistant Pastor    Date 
 


